BAI TAP 04B
Bai tdp bam theo Bai 4: Tao va qudn Iy tham chiéu (tiét 37-40) ciia phdn phoi chwong trinh
MOS Word 10.

Yéu cau: Hoc sinh tao thu muc Lop HoTen tai 6 Z:\ dé luu bai tap. S6 tiét tvong tmg
trong phan phdi chuong trinh dugc ghi & cudi mdi cau.

1. M¢ tép Data_Baithuchanh 04B.docx. Chén Footnote cho cum tir “xéac thyc hai yéu
t6” v4i ndi dung: “Hinh thuc dang nhap can thém mot ma xac nhan ngoai mat khau.”
(Tiét 37)

2. Chén Footnote thir hai cho cum tir “bang hoi truc tuyén” voi ndi dung: “Bang hoi
duoc tao béng biéu mau truc tuyén, thu thap an danh.” (Tiét 37)

3. Chén Endnote & cum tir “Trung tdm Ung ctru khan cap khong gian mang Viét Nam”
ghi ngudn tai liéu tham khao ctia nhom. (Tiét 38)

4. Mo hop thoai Footnote and Endnote: doi dinh dang sb cua Footnote sang kiéua, b, c
va dat Endnote & cudi tai liéu (End of document). (Tiét 38)

5. Dung Next Footnote dé di chuyén lan luot qua cac chu thich, sau d6 x6a Footnote
thir hai va quan sat s6 thir tu tu cap nhat. (Tiét 38)

6. Dinh dang bdn tiéu dé muc (1. Pat van d&, 2. Phuong phap thuc hién, 3. Két qua
khao sat, 4. Dé xuét) theo kiéu Heading 1. (Tiét 39

7. Chén mot trang tréng & dAu tai liéu va tao Table of Contents tu dong theo kiéu
Automatic Table 1. (Tiét 39)

8. Thém muc “5. Két luan” & cudi tai liéu (dinh dang Heading 1) roi cap nhat muc luc
bang Update Table — Update entire table. (Tiét 40)

9. Tuy chinh muc luc: chi hién thi 2 cp (Show levels: 2), dung ky tu dan (Tab leader)
1a ddu cham. (Tiét 40)

10. Luu van ban véi tén Baithuchanh_04B.docx, xuat ban thanh Baithuchanh 04B.pdf
va d6i chiéu véi Baithuchanh 04B_Result.pdf. (Tiét 40)

Tép di kém: Data Baithuchanh_04B.docx (van ban goc), Baithuchanh 04B_Result.pdf
(két qua mau).
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